
Anticipated hiring range: $80,000 - $100,000 Annually DOE, 
plus a generous benefits package

Opportunity Profile
City Manager
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About The Position 
The City of Millersburg, Oregon is seeking an experienced City Manager to lead the process of managing 
the rapid residential and industrial growth of a young City; to bring the City’s governing documents 
current; develop the land use planning processes; and lead the planning for the development of City 
owned properties. As many support services are currently contracted with other municipalities, there are 
increasing requirements to evaluate and develop these resources internally. 

The City Manager is responsible for nurturing the City's culture through communications and support 
of the social and economic needs of the evolving demographics brought on by the residential growth.

The City Manager serves at the pleasure of the City Council. He/she plans, organizes, and directs the 
overall administrative activities of the City; ensures effective use of financial and human resources in the 
provision of City resources to the public; advises and assists the City Council; and represents the City’s 
interest with other levels and agencies of government, and the community-at-large.

Other responsibilities of the City Manager include: 
• Supervises assigned employees; scheduling and assigning work; mentoring, coaching, and 

training; developing work plans and reviewing work for completion; evaluating performance and 
providing necessary feedback to employees; setting work standards; imposing or effectively 
recommending necessary disciplinary action; responding to grievances; and making or effectively 
recommending hiring and termination decisions.

• Select, appoint, supervise, and evaluate staff members; meet with them individually to review the 
status of their department operations and projects; consult with and advise staff in matters that 
include current challenges and problems, methods, alternative actions, staffing, budgeting, and 
planning.

• Assures that the assigned areas of responsibility are performed within budget; perform cost control 
activities; monitor revenues and expenditures to assure sound fiscal control; prepare annual 
budget and Budget Message; assure effective use of budgeted funds, personnel, materials, 
facilities, and time.

• Standardize procedures and implement administrative and human resource policies to ensure 
compliance with state and federal laws, and improve efficiency and effectiveness of operations.

• Facilitate positive, professional attitude among workers and resolve grievances.
• Ensure implementation of risk management functions to minimize City liabilities.
• Ensure all laws and ordinances are enforced to the extent possible within available resources 

and priorities of the Council. 
• Manage the City to achieve current and future Strategic Plan Goals with available resources. 
• Provide vision, leadership, and direction in the development of short- and long-range plans; gather, 

interpret, and prepare data for studies, reports, and recommendations; coordinate department 
activities with other departments and agencies, as needed. 

• Promote the values of the City through effective communications techniques within the City, and 
interactions with the public and other agencies.

• Provide professional advice and administrative support to the City Council; provide analysis of a 
wide range of municipal policies, and provide periodic updates and reports to the City Council.

• Advises the City Council and Budget Committee of financial conditions, and current and future 
City needs.

• Attend all meetings of the City Council, unless excused by the Council. 
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• Recommend to the City Council such measures as the City Manager may deem necessary to 
achieve compliance with state or federal law, or improved delivery of public services.

• Make presentations to the City Council, boards, commissions, civic groups, and the general 
public; communicate adopted plans, policies, and procedures to staff, media, and the general 
public.

• Confer with citizens, businesses, and other individuals, groups, and outside agencies having 
an interest or potential interest in the affairs of the City; interpret, analyze, and explain policies, 
procedures, and programs.

• Prepare a variety of studies, reports, and related information, as needed for decision-making 
purposes.

• Maintain professional networks and attend training sessions and conferences, as necessary, 
to advance skills and keep abreast of issues and practices in all areas of responsibility, with 
coordination and support by the Mayor.

• Represent the City by responding to the public, citizens, employees, and others in a prompt, 
professional, and courteous manner, while continuously maintaining a positive customer service 
demeanor. Regard everyone, internal and external, as a customer and deliver the best service 
possible in a respectful and patient manner.

City of Millersburg Aerial View
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The Ideal Candidate
The successful City Manager will be committed to the City and actively involved in the community. 
He/she must be able to develop and maintain productive working relationships with elected officials. 
The ideal candidate will be proactive in informing the City Council and Mayor about significant issues, 
as well as have an open-door policy. Critically important is their ability to provide well-researched 
recommendations, analysis, and alternatives so that the Council may make sound decisions.

The ideal candidate will be politically astute, and able to maintain unquestionable integrity, have well-
honed communication, group process skills, and the ability to communicate to a wide variety of audiences.  
He/she must have demonstrated skills in fostering positive public relations and partnerships, be able to 
make the tough decisions, when necessary, and have excellent follow-through on commitments.

The ideal candidate will have an interest in technology improvements, transparency, and communication 
with the public, and a desire to assist in the vision for land use and strategic planning, while being 
prepared to execute the work.

The City of Millersburg has built a reputation as a progressive economic development leader and a 
strong partner with the private sector. The City is looking for a City Manager with outstanding economic 
development skills and experience who will continue to build upon the City’s successes. The ideal 
candidate will be able to continue to translate the community’s economic development vision and goals 
into an effective economic development strategy.

The City Manager will directly manage and supervise a team of professionals. The ideal candidate 
must have strong leadership skills with the ability to motivate staff and maintain a working environment 
of teamwork and innovation. The ideal candidate must be able to empower staff by providing clear 
direction and establishing high standards of accountability. He/she should have a good understanding 
of labor and employment law, and have a positive reputation for working in a collaborative manner with 
all types of employees. He/she must have strong budget and financial management skills.

Candidates should possess a Bachelor’s Degree in public administration, political science, business 
management, or a closely related field from an accredited school; six years of experience as a municipal 
administrator or manager of a public agency or department with related duties or an equivalent combination 
of related education and experience. A Master’s Degree or higher in management, public administration, 
or related field is desirable. Candidates must have extensive knowledge of modern policies and practices 
of public administration. General knowledge of municipal finance, human resources, public works, 
public safety, parks and recreation, information technology, urban community development, principles of 
effective relations, inter-and-intra governmental relationships, community groups and agencies, private 
businesses and firms, and other levels of government is required. Familiarity with Oregon Budget Law 
is also desirable.

Selected candidate must be willing to reside within 20 minutes travel time to City Hall.



City of Millersburg 
Aerial View; City 

Park; and City Hall
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About The City
The City of Millersburg was incorporated in June of 
1974 and sits in the heart of the beautiful Willamette 
Valley. Located on Interstate 5, just 15 minutes south 
of Salem, and 45 minutes south of Portland, three 
freeway interchanges connect directly to Millersburg’s 
main Highway, Interstate 5, allowing its residents to 
be anywhere in town within ten minutes. Major freight, 
Amtrak rail lines, and feeder freight lines run through 
the City. The local Albany Airport is just ten minutes 
away and can service propeller aircraft, as well as 
corporate jets. Air freight can be serviced through Portland International Airport, 75 minutes to the north, 
or via the Eugene Airport, 60 minutes to the south.

The City of Millersburg is home to approximately 1,800 residents and is projected to double in population 
in the next five years. As of 2016, the City was named the fastest growing city in Oregon. The City is 
building new housing developments around its beautiful 11 acre City Park, which is spurring its population 
growth. Millersburg is a metropolitan suburb of Albany, Oregon, offering the country feeling with big city 
facilities close at hand. Numerous grocery stores, shopping malls, and all the services of a metropolitan 
area are ten minutes away in Albany, which also has excellent medical services, including a hospital, 
which services the Millersburg community. 

Millersburg has significant industrial and commercial growth underway, or being planned, including:  
Love’s Travel Stop©, the future home to Samaritan Health Medical Facilities, a reload/inland port/
transportation hub (pending approval), and a titanium smelter, which is currently under construction.

For the outdoor lover, the City is only one-hour to the West of the Oregon Coast, and a short drive to the 
East of Oregon's beautiful lakes, mountain, and high desert recreation areas, offering plenty of fishing 
and water sports.

The City of Millersburg operates under a strong Council-Manager form of government. The City Council 
is comprised of four elected Council Members on four-year terms, and an elected Mayor who serves a 
two-year term. The City operates on a Fiscal Year (FY) budget; its FY2017-2018 budget is $12 million. 
There are six full time employees. 

City departments include Administration, Finance, and Parks and Maintenance. Engineering, Planning, 
and the Linn County Sheriff’s Office are contract services. The City has an Intergovernmental Agreement 
with the City of Albany for the operation of both the Albany-Millersburg Joint Water Facility and the Albany-
Millersburg Joint Water Reclamation Facility and Talking Water Gardens. Fire protection is provided by 
the City in cooperation with the City of Albany. Public schools are provided by the Greater Albany Public 
School System and the City plans to construct a new elementary school in the next ten years.  
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About the Region 
The Oregon Cascades West Council of Governments’ (OCWCOG) member agencies (including the City of 
Millersburg) are located in the Willamette Valley and the Central Oregon Coast, located within Benton, Lincoln, 
and Linn Counties. The rugged Oregon seacoast, the high mountain passes of the Oregon Cascades, lush 
greenery, and the agricultural abundance of the Valley are an attractive addition to an education, employment, 
and cultural hub.

The Willamette Valley is located at the foot of the 
Oregon Coast Range and comprises some of the 
most fertile farmland in the Northwest. Stretching 
from just below the Oregon-Washington border 
to the city of Eugene, the Willamette Valley has 
long been considered the heartland of Oregon. 
OCWCOG serves two counties in the Valley – 
Benton and Linn which contain the region's two 
biggest cities, Corvallis and Albany, Oregon State 
University, 18 smaller and diverse jurisdictions, 
including Lebanon and Philomath, and a multitude 
of housing, school, dining, and shopping options. 

The OCWCOG is located in the southern tip of 
the Valley and a one hour drive to Portland and 
40 minutes to Eugene – the Region’s major 
airports and gateways; and, a twenty minute 
drive to Salem, Oregon’s State Capitol. The 
Southern Willamette Valley is best known for its 
agriculture and its innovation, which include a 
flourishing wine industry, innovation accelerators, 
a growing start-up culture, high-tech industry 
and access to tens of thousands of students, 
professionals, and entrepreneurs affiliated 
with Oregon State University, 
Samaritan Health Systems, 
Linn-Benton Community 
College, Hewlett Packard, the 
U.S. Department of Energy and 
hundreds of other businesses, 
non-profits, agencies, and 
community partners. The Valley 
is further divided into two distinct 
wine appellations, both known 
for their rich and robust Pinot 
Noir and exceptional Pinot 
Gris. Hazelnuts, raspberries, 
blackberries, and Christmas 
trees, are major exports of the 
Willamette Valley.

The Oregon Coast is proof of the Northwest’s 
amazing diversity and its 350 mile coastline is 
anything but mundane. The Cities of Newport and 
Toledo anchor OCWCOG's presence in Lincoln 
County and provide access to multiple working 
ports, harbors and bays, and a historic logging and 
fishing culture.  Oceanic and atmospheric research 
are conducted by the National Oceanographic and 
Atmospheric Agency (NOAA) and Oregon State 
University among others – spinning off innovation 
and industry in fisheries, energy, resource 
management, and tourism. 

The quaint communities in Lincoln County offer an 
amazing variety of restaurants, shops, museums, 
galleries, and a world-class aquarium. There is 
also an abundance of recreational activities to 
choose from such as deep-sea fishing, whale 
watching, hiking and camping, kite flying, golfing, 
clam digging, and crabbing.
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www.OCWCOG.org
www.StateoftheRegion.org

Executive Director: Fred Abousleman
November 2017

Benefits
The City of Millersburg provides a highly competitive benefits package that includes:

• Comprehensive medical, dental, and vision insurance plans;
• Fully paid life insurance, and short-term and long-term disability; 
• Fully paid retirement benefits into the Public Employees Retirement System (PERS); 
• A generous paid leave package; and 
• Nine paid holidays and two floating holidays per year.

 

How to Apply
Interested candidates should submit a resume and a cover letter describing why you are the ideal 
candidate for the City Manager position by December 4, 2017 5:00 pm to:

Human Resources
Oregon Cascades West Council of Governments

1400 Queen Avenue, SE Suite 201
Albany, OR  97322

You may email your application materials to us at hrrecruit@ocwcog.org. In the subject line please 
include the position title. You will receive confirmation of receipt only if you submit via email.

Fax to 541-967-6123. We are unable to verify receipt of faxed applications. 

OCWCOG is not responsible for material that is illegible or missing as a result of transmitting by fax or 
which may be lost through the mail.

Submit only the required materials. Reference letters or work examples should be kept for interviews. 

The City of Millersburg is committed to affirmative action, equal employment opportunity, and 
workplace diversity.


